
Lead Preschool Teacher 

Winfield Park District 

Job Description 

 
SUMMARY: 

Under the direction of the Recreation Supervisor, the Lead Preschool Teacher will design, plan, 

teach and oversee the general supervising of the Winfield Park District’s ABC-123 Preschool 

Program (runs from September-May). 

 

QUALIFICATIONS: 

Associates Degree in Early Childhood Education or a Bachelors Degree in Education is preferred 

CPR/First-Aid Certification is required (we will certify if needed) 

Previous preschool or early childhood program experience  

Knowledge of all facets of running a preschool program is preferred. 

 

ESSENTIAL FUNCTIONS 

 

1. Assist with establishing program goals and objectives. 

2. Instruct and supervise participants. 

3. Interact with children in various activities. 

4. Maintain communication with participants and parents. 

5. Observe behavior, assess appropriateness, and apply behavior management techniques. 

6. Work actively with staff to maintain high curriculum standards. 

7. Demonstrate current and accurate trends related to preschool. 

8. Assist with hiring, training, and scheduling of preschool aides. 

9. Demonstrate current and accurate trends related to preschool. 

10. Make recommendations for purchasing, distributing, and maintain inventory of supplies. 

11. Maintain good safety awareness and follow all safety guidelines and procedures. 

12. Must have availability to work Monday through Friday between 8 AM – 2:30 PM. 

 

MARGINAL FUNCTIONS 

 

1. Physical set up/clean-up of preschool room. 

2. Secure substitutes teachers when needed. 

3. Incorporate WDSRA staff into program to create a comfortable atmosphere.  

4. Attend meetings and in-service trainings as required. 

5. Appropriately resolve concerns, problems and emergencies that arise. 

6. Other duties as assigned. 

 

PSYCHOLOGICAL CONSIDERATIONS: 

Must have the ability to resolve differences and problems that arise with patrons and employees.  

Employee is responsible for safe and well-organized activities.  The employee may also have to 

work under stressful situations especially when first aid or CPR is required.   

 



ENVIRONMENTAL CONSIDERATIONS: 

May be required to work during various weather conditions, including hot temperatures.  

Cleaning with chemicals and sanitizing due to COVID.   

 

PHYSICAL CONSIDERATIONS: 

Must be able to occasionally remain in a stationary position for long periods of time. Assist 

children and move items such as toys, supplies, etc. weighing up to 10-20 pounds. 

 

COGNITIVE CONSIDERATIONS: 

Must have the ability to read, write, and organize materials. 

 

This position is part-time and runs September through May.   

 

To apply to this position, please fill out our employee application on our website at 

https://winfieldparkdistrict.com/employment as well as send your resume to 

CandiceB@winfieldparkdsitrict.com  

 

The Winfield Park District is an Equal Opportunity Employer. 
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